
5Ws 
QUICK  
GUIDE



HRP Objectives FSLC Objectives

Strategic Objective 1 Vulnerable crises-affected people have 
reduced morbidity and
mortality through equitable, safe, and 
dignified access to lifesaving
assistance to meet their needs.

CO1: Emergency Food Assistance 

CO2: Enhance Livelihood Food 
Production

Strategic Objective 2 Vulnerable crises-affected people’s 
protection risks are mitigated as 
humanitarians uphold a commitment to 
the centrality of protection in 
humanitarian action informed by 
communities’ priorities.

Strategic Objective 3 Vulnerable people’s capacity to withstand 
the impact of shocks is increased, and 
nexus opportunities are optimized.

CO3: Resilience, Capacity Building



5Ws is 
DIRECTLY
linked to 
cluster 

objectives  
from HRP



BASIC PROJECT CYCLE

BENEFICIARY SELECTION / 
REGISTRATION

IMPLEMENTATION

MONITORING & 
EVALUATION

5Ws collects data 
on activities 
not projects



Select from the dropdown 
menu, the month of 
implementation of the activity, 
not the reporting month. 

WHEN

Select the month 
when the activity 
was carried out



Select from the drop 
down menu, the name 
of your Donor, your 
Organization and an 
Implementing 
partner.

WHO

If your organization, donor or 
implementing partner are not on the list, 

please send Email to:
info.southsudan@fscluster.org

monika.shrestha@wfp.org
yoal.bum@wfp.org

mailto:info.southsudan@fscluster.org
mailto:monika.shrestha@wfp.org
mailto:Yoal.bum@wfp.org


Select from the dropdown 
menu, the name of State, 
County, Payam.

WHERE

List activities by PAYAM, 
If you have the Boma names; please list them  in the Location 
column



Select the Objectives from the dropdown list. 
HRP activities drop down depends on the objective selected. 
Select the Activity corresponding to the given Cluster Objective.

WHAT

Provide a BRIEF 
DESCRIPTION of the 
activities conducted

Remember, 5Ws reporting collects data on 
ACTIVITIES not PROJECTS, hence 
beneficiary identification/registration as an 
exercise should not be reported. Report only 
after you start activity implementation.

CO1



Select the Objectives from the dropdown list. 
HRP activities drop down depends on the objective selected. 
Select the Activity corresponding to the given Cluster Objective.

WHAT

Please fill in these for “Distribution 
of agricultural inputs (CK, VK, & FK) 
please indicate the total number of 
each type of kits

CO2 Provide a BRIEF 
DESCRIPTION 
of the activities 
conducted



Use this column to give details on 
• IN-KIND FOOD DISTRIBUTIONS - Total MT distributed
• SETTING-UP OF KITCHEN GARDENS
• LIVESTOCK VACCINATION/ TREATMENT
• TRAININGS



FOR WHOM

Select Beneficiaries Type
from the drop down menu

For CO1, Provide number of beneficiaries that received the 
assistance broken down by sex/age

In SSD we use 6 as the 
average number of 
individuals per HH

The sum will be calculated 
based on individuals’ 

columns



FOR WHOM

Select Beneficiaries Type
from the drop down menu

For CO2, Provide the total number of 
households that received the inputs.

The sum will be calculated 
based on individuals’ 

columns



CO2: ENHANCE 
EMERGENCY FOOD 
PRODUCTION
• LIVESTOCK 

TREATMENT/ 
VACCINATION

For livestock treatment & vaccination, leave these cells blank

Remember to Provide the total number of 
animals treated/vaccinated in WHAT section



CO2: ENHANCE 
EMERGENCY FOOD 
PRODUCTION
• SETTING UP 

KITCHEN GARDENS: Remember to Provide the number 
of gardens setup

If you know the catchment area population in the SADD format, please provide the figures, 



CO3: 
TRAININGS
provide number 
of people who 
attended the 
training. Provide the number of people who 

attended the training

Provide the number of  
trainings conducted



CASH/VOUCHER
Fill in this part if you 
implemented cash activities, for 
instance:

• Unconditional Cash/Voucher 
food assistance

• Cash for Assets
• Seed Fairs
• Livestock Fairs
• Cash loans to VSLA groups
• Grants to set up Small business

Provide the value in either USD or SSP per Household

Fill in this part if the Delivery 
Mechanism was done 
through Electronic Cash 
like Mobile Money or 
Electronic Voucher. 
System Name drop down 
will appear accordingly. 



AAP

Select the Activity Type from the dropdown list. 
Sub Activities drop down depends on the Activity Type selected. 
Select the Activity corresponding to the given Activity Type.

“This Activity” 
means the Activity 
you have chosen 
in the WHAT 
under HRP Activity



CP-FSL and GBV-FSL

FSL integration with Child 
Protection and GBV

Provide Number of Children 
and Women referred to 
service providers



COMPLEMENTARITY

Provide Number of people 
e.g. that received food 
assistance and agricultural 
inputs

Training and also the 
agricultural inputs



Finally, please provide your 
contact details, so that we can 
reach out to you if needed



FOR ACTIVITES LASTING 
BEYOND THE REPORTING 

MONTH,
IN SECTION “FOR WHOM” 

PLEASE PROVIDE THE 
NUMBERS FOR GIVEN 
REPORTING MONTH
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