
 
 

 

 

MINUTES -  TECHNICAL WORKING GROUP MEETING ON FOOD SECURITY ASSESSMENTS   

DATE  13 April, 2017 

TIME  14:00 

VENUE Kyiv, Esplanadna Street 20, UNDP Conference Room, 7th Floor  

 

AGENDA  

1. WFP Questionnaire 
2. Sample design and Methodology  

a. WFP / KIIS to prepare sample design 
b. Clear understanding of commitments & Partner coverage (Capacity in terms of 

geographical coverage) 
c. Face to face questionnaire 
d. FGDs 

3. Tool: Kobo (REACH)  
4. Overall Timeline for Assessment 
5. Next Steps: 

a. Sample Design shared with location and numbers of interviews 
b. WFP to conduct Trainings 

 

1. WFP QUESTIONNAIRE 

CC noted that no comments or additional questions had been received from partners. The 
group went through the WFP Questionnaire: 

WFP explained that the questionnaire was revised in a Food Security Cluster TWG in 2016 and 
thus a product based on consultation with partners. It was noted that the demography section 
could be updated if preferred and that this could fit into REACH area based assessment. The 
second part covers the food consumption score which is a time-consuming but central part 
of questionnaire. The WFP training which will be provided will cover the indicators. The Food 
Consumption based coping strategies and livelihoods coping strategies will also be covered in 
detail in training also to cover sensitive information.  

FAO suggested and the group agreed to add “Source on food”: do you rely on food from 
vegetable garden or backyard as a source – yes, partly yes, no.  

Point 2.11-2.13: The group agreed to exclude the section on displaced HHs under 
Demographics since the random sample size will be too small to properly assess the situation 
of IDPs. It was noted that unless your purpose is to compare IDPs vs host communities (IAVA), 
there is no point to include. WFP agreed to lean on secondary data and not include IDPs. 

FSLC IMO noted that some questions on the food security were proposed to the IOM to 
include to the IDPs monitoring.  



 
 

ACTION POINT: FSLC to follow up with IOM on whether they included questions in their 
assessment.  

PIN noted that the income section could be elaborated on and that PIN normally collects 
expenditure and income data.   

ACTION POINT: PIN to send suggestions in tracks changes once FSLC has circulated the 
updated questionnaire on 14 April.  

Point 7 (all sections) It was suggested and agreed to reduce the question to “did you receive 
any assistance” and delete the sub categories (in GCA, it will largely be cash). The group 
agreed that it would be valuable to cover winterisation as well and a 30 days period. It was 
agreed to add winterisation as a separate question and include both: “did you receive any 
assistance in the past 30 days" and “did you receive any assistance between October-
March”)". FAO noted the lack of agriculture inputs however, it was agreed to reduce the 
section and to cover only “any types of assistance” with no specifics seeing as it was found by 
WFP and FSLC team to provide no added value during analysis.   

PIN noted that they had negative responses on “needs” under point 7.5 and the group agreed 
to remove this question on needs. 

It was suggested by WFP VAM to add the 8 short questions which previously have been 
shared with IOM to be included in their assessment. The group agreed.   

ACTION POINT: It was agreed that FSLC will update and recirculate the questionnaire by COB 
14 April and PIN to add in track changes in the version (and other participating partners: 
Dorcas, ACF and Caritas to share comments) by 18 April COB.  

 

2. SAMPLE DESIGN AND METHODOLOGY  
a. WFP / KIIS to prepare sample design 
b. Clear understanding of commitments & Partner coverage (Capacity in terms of 

geographical coverage) 
c. Face to face questionnaire 
d. FGDs 

 

WFP VAM highlighted the following: For GCA – it is planned that there will be one approach 
under the WFP sample design umbrella and prepared by WFP and 3rd part monitoring partner 
KIIS, in close coordination with REACH. WFP VAM foresees 800-900 samples depending on 
the sampling methodology. Work on the sample methodology will commence next week. It 
was emphasised that it is important to that partners understand the coverage. WFP will 
compliment other areas, which will be not covered by the partners. Partners were encourage 
to cover as much as possible then WFP   

The sampling methodology will randomly choose the settlements in the raion. If a raion is 
indicated by partner in the ”assessment capacity” excel, for WFP this may mean that the 
partners can cover each settlement that will be randomly chosen in the rayon according to 
the sample design.  

It is important to have clear confirmation from partners that they can really cover any of 
the settlements in these raions (including transport, tablets\phones and enumerators).  



 
 

 As the sample size will not be big, it is expected not more then 5-6 settlement per raion, 
depend on the population concentration. WFP noted that they will cover the remaining 
(white) areas in GCA.  

ADRA confirmed that they can cover any settlement in the raions they have indicated. 

PIN also noted that the geographic coverage looks realistic but that it will depend on the 
timeframe and staff availability.  

CC and IMO noted that for some partners, it will depend on the sample methodology.  For 
NRC who were not able to participate, they have informed that they are discussing the 
possibility of covering the north of Luhansk, Dorcas have indicated their capacity and interest 
to participate in the excel overview as have Caritas who have noted that they would like to 
see the sampling design and then they may be able to cover gaps.  

It was agreed that cluster IMO will share the sample (table with the, location and with the 
number of interviews) and then in case of any issues, it can be discussed on a case by case 
basis  

FAO noted that they can cover gaps on the GCA side of contact line and that they could 
support with up to five monitors, equipped with tablets and transport. However, this is 
dependent on when FAO will be distributing along the contact line during May. FAO to review 
if the timeline will work for them.  

Responding to ADRA, WFP VAM clarified that sampling should be random and not target 
beneficiaries i.e. every single person should have to same chance of being selected. The 
sample design should be representative on oblast level, in Luhansk and Donetsk GCA.  

WFP agreed to share a guideline on the approach on how randomly to select hh in the 
settlement    

For GCA, it should be 100% face to face interviews (expected time per interview is 15-20 
minutes).     

Focus Group Discussions:  It was discussed to inquire with partners if they have capacity to 
conduct one FGD (recording the discussion) in areas they work in GCA in order to have more 
qualitative data to complement the quantitative. WFP can provide guidelines on previous 
FGDs and this can be discussed further as part of the training. WFP VAM highlighted that a 
special meeting will be needed to discuss FGD if partners will be interested to provide them.   

In terms of timeline, it was agreed that it is best to analyse the findings first and then discuss 
this with the focus groups so these FGDs can be done later on.  

Data analysis: It was agreed to have one dataset to be managed by WFP partner.  Cluster 
IMO noted that partners have data analysts who can deal with the data sets. It was agreed to 
develop a plan of data analysis and the result will be a report around June. It was agreed that 
the data sets will be available for all partners (GCA for all and NGCA for participating partners). 
WFP will share the data set in CSV (SPSS) format. 

Information Sharing: It was agreed that FSLC will use google drive to share data and create a 
skype group for the participating partners. All organisations who have advised FSLC to be 
included in the assessment will be included. Those who participated in the first TWG meeting 
but are not actively participating will be kept informed of key updates in May.  

For NGCA, WFP noted that they are planning 2200 interviews, which could be extended a 
little more. This depends on how many HHs partners can cover in GCA. It was confirmed that 



 
 

only telephone interviews are possible in NGCA. Even on telephone interviews, there is 
concerns.  

ACTION POINT: WFP share guideline to the partners on the FGD   

 

 

 

3. TOOL: KOBO (REACH)  

REACH confirmed they can prepare this once questionnaire is updated. Training on this will 
be included in the planned training in early May.  

4. OVERALL TIMELINE FOR ASSESSMENT 
 It was agreed to share the first draft of the sample design by 21st April with the aim to 

finalise all preparations (sampling / area of coverage of the participating organisations 
and tools) by 28 April.  

 Kobo coding, which would be developed by REACH, needed to fit into coding that KIIS will 
develop so WFP proposes to have a meeting with REACH and KIIS to have the same coding 
in the week of the 23rd April.  

 WFP then plan to provide training in the field on 3-5 May.  
 It was agreed to start the data collection on 10 May (which is when REACH also will start 

data collection for the Area Based Assessment with 14 enumerators covering all 
settlements).    

 It was agreed that 2 weeks (10-24 May) will be the timeline for data collection.  
 Focus Group Discusions will take place after the analysis, end of May. 
 A report will be ready in June. 

 
5. NEXT STEPS: 

On 14 April, FSLC team will share the following: 1) Updated questionnaire based on meetings 
discussions and partners to provide final comments by COB 18 April, and 2) Guidelines on 
sample design.  

FSLC IMO will share the sample design with participating partners on 21 April and 
participating partners to confirm ability to cover samples (including transport, tablets, staff 
etc).  

By Friday 28 April, all preparations should be finalised.  

Training planned for 3-5 May (venue to be confirmed – potentially REACH or PIN).  

 

PARTICIPANT LIST 

Name   Organization* Designation 

Valentina Mitrieva ADRA M&E 

Yuriy  Nesterov Food and Agriculture 

Organization 

Animal Production Specialist 

Line Rindebaek FSLC Cluster Coordinator 

Anton Tovchenko FSLC Information Management Officer 



 
 

Roman Lunin People in Need (skype)  

Head of Unit for Assessment, 

Monitoring and Evaluation  

Natalia Drobot 
People in Need (skype) 

AME Coordinator 

Jeremy Wetterwald REACH Country Director 

Lyubomyr Kokovskyy World Food Programme VAM officer 

Gerd Buta World Food Programme VAM officer 

 
 
FOOD SECURITY CLUSTER CONTACTS: 
Line Teilmann Rindebaek 
Cluster Coordinator 
Food Security and Livelihood Cluster  
Kyiv, Ukraine 
Mobile: +38 050 465 77 85 
Email: line.rindebaek@fscluster.org   
Anton Tovchenko  
Information Management  Officer 
Food Security and Livelihood Cluster  
Kyiv, Ukraine 
Mobile: +380 50 465 77 85 
Email: info.ukraine@fscluster.org  
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